
Summary
Operations assistant with daily Excel reporting and invoice reconciliation experience, seeking a junior data analyst role.

Experience
Operations Assistant, Northgate Logistics Sep 2024 - present

- Maintain daily delivery spreadsheets in Excel
- Reconcile shipment records against invoices
- Built a weekly on-time delivery report

Volunteer Treasurer, Bradford Community Allotments 2022 - 2024
- Kept the accounts in Excel

Education
BSc Economics (2:1), University of Bradford 2024

Skills

Excel (pivot tables, XLOOKUP)

SQL (SELECT, JOIN)


